COMPLAINANT/APPELLANT EXPENSES CLAIM FORM

This form should be completed by a complainant/appellant whose complaint or appeal has been upheld. It should be submitted to the Director of the Senate Office within 20 working days of the date of the letter detailing the outcome of the complaint or appeal. A copy of the letter of outcome should be enclosed with the claim form.

The claim should be supported by evidence of the expenditure in the form of receipts. 

Name of Claimant (name to appear on cheque):

Address where the cheque is to be sent:

Number of receipts enclosed: 


Amount of claim:

Reason for expense claim: Please specify clearly


What was the reason for the expenditure?


When did the expenditure occur?


DECLARATION

I certify that this claim

a) 
is to reimburse expenditure actually and necessarily incurred by me in the course of pursuing a complaint/appeal against the University of Glasgow, and
b)
has not been and will not be met by any other outside agency.










Post Code:





Signature of claimant:








Date:








