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AR1 Invoice Payment Position Enquiry

In Agresso there is a specific browser enquiry that allows you to check the Sales Invoice
Number and also if it has been paid.

To open the specific Browser Enquiries:

Select the Reports Tab that can be found depending on how the user’s individual menu
is set up.

If menu is shown select LI Reparts If menu is hidden select Reports ta &

E5 Menu| [ Reports | /2 Search

e [&] Alert list (24/06/2010 10:23:32)
Ready

From the reports menu select

= Global Reports

= 05-Sales Orders
] AR1 Invoice Payment Position (double-click to open)

1. The following screen will be displayed:
I ° Enter parameters | &

Columnname | Type | From | To | oK

Orderho like

1
2 InvoiceNo like Cancel

2. Enter your Sales Order Number or Sales Invoice Number

3. The details will of your result will appear:

NB: If the results screen produces no value, then e  ither:
(a) The search criteria is inaccurate; e.g. Invoice Number
(b) There are no results for the particular search
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4. |If the first column is C — this means the Invoice has been paid and a Pay Date will be

shown.
[ AR1 Invoice Payment Position

Agresso SSD Enquiries

Colur Famat - Prapeties i Hew k. ¢

1 -5llp Q.WRBSURS
%t[ﬂ CustID(T) |InvoiceNu| Invdate | Due date | Pay date |Periud | Cur ‘ Cur. amount | 0/5 curr.amnt, | TransNu| Text ‘Amuunt
1 C 6l3166  HEWLETT-PACKARD INTERNATIONAL SARL 102 0204/2000 D2AIG[2000 | B805[2009 | 200909 GBP 00,00 000 102 conputer buy back hewlett packard 50000
I 300,00 0.00 0000

5. If the first column is B — this means the Invoice has not been paid and a Pay Date will be

blank. /

- %t Z-Mlts

BC0stD | ustDT) | InveiceNo Invdate | Duedate | Pay date | Petiod Cur | Cur amount | 0JS cureama,| hansho| Tet Anount
1B BT Mats @48 0182009 31/08/2009 00910 P 5000 SEO00 240 Mk Tramingon Nephrops spalge  5,500.00
L 5,000 5,400 540000

6. These are the descriptions of the fields:

1. CustID - Indicates the Customer ID number and Name of the Customer.

2. OrderNo — Sales Order number

3. InvoiceNo — This shows the invoice number.

4, Inv. date — This is the date the invoice was originally raised.

5. Due Date — This is the date the invoice payment is due.

6. Pay Date — This will indicate when an Invoice was paid

7. Period — This is the period in which the invoice was originally raised.

8. Curr — This is the currency of the invoice.

9. Curr Amount — This is the total currency amount for the invoice.

10. O/S Curr.Amt — This is the currency amount outstanding for the invoice.

11. Tranqu. — This is the Agresso generated transaction number for the invoice
transaction

12. Text — This is the description of the invoice.

13. Amount — This is the total invoice amount in GBP.

NB — Please note this enquiry will not show the Pro  ject or Cost Centre to which the
Sales Order/Sales Invoice belongs to.

7. To view the Sales Invoice click on the Documents Icon v
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This will open the following screen:

Double Click on Invoice to view Sales Invoice
ARI Invoice Payment Positi0n| Document archive | ~

Document type properties Create new document From template  Add exisNgg document

= [l Library: P1 {University of Glasgow) File Description Revision!
. IMYOICE FOR C. DER: 7001271 Sales Invoice For BOGEES, ... 1

4~ Customer Id (606685)
= / L transaction (1255) {1255)
[0 EI0Z Purchase Invaices
= 47 LG transaction (7001271)
[0 Reenquisition Enclosures

0 =

This will show the Sales Invoice sent to the Customer.

éfa University INVOICE University of Glasgow
> Qf Glasgow University Avenue
GLASGOW

G12 8QQ

Enquiries Tel : 0141 330 6509
Fax : 0141 330 3226

Email : Finsalesled@mis gla.ac.uk

Charity Number, SC004401
VAT Registration No. GB 671 7980 93

NHS GREATER GLASGOW & CLYDE
Payments Depariment

o L Invoice : [PEG
A1 ORS Tax Point Date: SyI{VIfFAN]
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