As a student at the University of
Glasgow, assignments are an
indispensable part of academic life.

Whether it's an essay, a report, or o
group project, mastering the skills
of efficiently managing
assignments, submitting them on
time, and maintaining high quality is
essential for every student.

In this blog, I'll share some practical
strategies to help you better plan
your assignment tasks, utilize school
resources, and avoid late
submissions. Let's take a look!
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a. Understand Assignment
Requirements:

The requirements for each course
assignment are usually posted on Moodle
or sent via email. Read the assignment
instructions carefully to clarify the
deadline, format requirements, and
grading criteria. If there's anything unclear,
consult your professor or teaching
assistant in a timely manner.

EFFIGIENT[Y b. Utilize the Course Handbook:

Each course has a detailed handbook that
can be found on Moodle. The handbook
clearly lists the types of various
assignments (whether they are graded),
specific requirements, and submission
dates. Based on this information, you can
reasonably arrange the order of writing to
avoid missing deadlines.

c. Develop an Assignment Plan:

Break large tasks into smaller steps. For example, o
research paper can be divided into stages such as
topic selection, research, outline writing, first draft
completion, and revision. Set specific time nodes
for each stage and adhere to them strictly.

d. Avoid Procrastination:

The school is here to help.For instance, the Student
Health Team has introduced the Wellbeing Matters
program. It includes courses on finding motivation
and overcoming procrastination. Stay tuned for

school announcements and sign up as instructed.

To enhance focus, try the Pomodoro Technique:
study intently for 25 minutes, then take a 5 -
minute break. Choose a quiet place to minimize
distractions, or use focus - enhancing apps like
Forest or Focus@WiIll.
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b. Set Reminders:

Use Google Calendar, Trello, or
your phone's reminder function
to set reminders for assignment
deadlines. This ensures that you
won't miss any important
submission times.

c. Submit Early:

Try to submit your assignment
one day in advance. This not
only reduces stress but also
allows time to deal with
unexpected situations (such as

technical problems). Before
submission, carefully check
whether the format, content, and
citations meet the requirements.

d. Apply for an Extension:

If you can't complete your assignment on
time due to special circumstances, you
can apply for an extension. The University
of Glasgow usually allows students to
apply for an extension under reasonable
circumstances, but you need to submit the
application in advance and explain the
reasons.



HOW TO WRITE
HIGH - QUALITY ASSIGNMENTS

a. Make Full Use of the Reading List:

The reading list for each course is divided into Essential
Reading and Further Reading. Essential Reading is the part
that must be completed, providing the basic knowledge and
core concepts for the assignment. Further Reading is
additional extended material, suitable for students who are
Interested in a certain topic or want to conduct in - depth
research.

b. Read with Questions:

When reading Essential Reading, try to raise some questions.

These questions can help you understand the material more
deeply and provide a solid theoretical basis for your
assignment.

c. Express Your Views Clearly:

When writing, ensure that your arguments
are clear, logical, and supported by
evidence. Avoid using overly complex terms
and sentences, and keep it concise and
clear.

d. Edit and Proofread:

Don't submit the first draft directly. Spend
time revising your assignment, checking for
clarity of logic and coherence of content. If
possible, ask a friend or classmate to review
it and provide feedback.




HOW TO UTILIZE THE
RESOURGES OF
THE UNIVERSITY OF GLASGOW

a. Moodle and Library Resources

Moodle serves as the central learning hub at the

University of Glasgow. Here, you can access nearly all
course materials, assignment details, and most
importantly, the reading lists. Click on the entries in the
reading lists on Moodle, and you'll be able to directly

read the relevant academic literature. Additionally, the
University of Glasgow Library is a treasure trove of
knowledge. Its online system houses a vast collection of
books, periodicals, and comprehensive databases. It's
highly recommended that you spend some time getting

to know how to navigate these platforms proficiently,

like learning the ropes of searching for materials and ll
downloading e - books. This way, you can make the
most of these valuable resources for your academic “
journey. s
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b. Writing - related Courses and Services

There are regular SLD (Study, Learning and
Development) courses available. These courses cover a
wide range of topics essential for academic success,
such as ,and
more. Information about these SLD courses is sent via
email, and participation is voluntary. All SLD - related
details, including the schedule, access to Moodles for
relevant course materials, and the Il appointment
system for personalized consultations, can be found on
the official website. This setup ensures that students
have easy access to the support they need to enhance
their writing and other academic skills.




Assignment management doesn't have to be stressful.
Through reasonable planning, time management, and
making full use of school resources, you can easily
handle academic tasks and submit high - quality
assignments on time.

Remember,

the focus is hot on perfection but on
continuous improvement.

Try these tips, and you'll find yourself becoming more
confident and efficient in your studies.

Wish you all the best in your academic pursuits!



