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APPLICATION FOR LEAVE
Application should be accompanied by a one-page statement detailing the intended plan of work. This application should be typed.

	Name: 

	College/School:

	Position:


	Contact Details:




	Purpose of Leave:




	Projected outcome of Leave (Publications and anticipated dates): 





	Proposed dates of Leave; Start & End Dates:





	College, School, etc at which Leave, or part thereof, will be spent:





	External funding bodies approached, and the outcome:





	Previous Periods(s) of Study Leave (if any):


	From:






	To:



	Publications and other achievements resulting from that leave:







	If your application is successful, will leave be:




	(i) Part paid   (If so, what proportion)




	(ii)  Unpaid


	(iii)  Paid 



	
On unpaid or partially paid leave the University will meet employers contributions to USS if the member of staff meets employee’s costs.

			
	Signature of Applicant:


	Date: 






STATEMENT BY HEAD OF SCHOOL/COLLEGE

	How does the application and its projected outcome fit into the School/College Plan?






	Will full School/College commitments (academic and administrative) be met if the Leave is granted?







	Will you require replacement teaching, normally PhD Student (Tutor)?    YES/NO




	If YES, please indicate the minimum PhD Student (Tutor) hours required, and provide a breakdown of this requirement on a separate sheet.




	If the applicant is responsible for the supervision of research staff and/or students, how will supervision be maintained if this application is approved?






	General comments on the application:         







	Is the application supported:  YES/NO/CONDITIONALLY (conditions to be stated below)









	Signature of Head of School/College:


	Date: 
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