HONORARY CONSULTANT ANNUAL JOB PLANNING PROCESS
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Job Plan devised








Annual Joint Job Plan Review/objective setting meeting





APPRAISAL COMPLETED BY THE 31ST MARCH AND FORM 4 FORWARDED TO THE DIRECTOR OF INSTITUTE/HEAD OF SCHOOL








Job Plan signed off by Consultant and local signatories (DIRECTOR OF INSTITUTE/HEAD OF SCHOOL & Clinical Director) BY THE END OF FEBRUARY 








Job Plan and pay progression form forwarded to the COLLEGE HR office for THE SIGNATURE OF THE HEAD OF COLLEGE (or nominee) signature BY THE END OF THE 1st WEEK IN MARCH








college hr who WILL OBTAIN THE SIGNATURE OF THE nhs MEDICAL DIRECTOR (OR NOMINEE)  








Once fully signed up Job Plan has been returned college HR will issue an Academic EPA contract (if necessary)








When EPA contract is signed and returned (and on receipt of pay progression form) college HR will advise payroll to implement pay progression.








If no EPA contract is required HR will advise payroll to implement pay progression.








PAY PROGRESSION FORM COMPLETED BY THE DIRECTOR OF INSTITUTE/HEAD OF SCHOOL 























Please note:  all paperwork should be completed by 31 March each year.  Please note, there will be no seniority progression or EPA payments made until appropriate documentation is received by HR.


