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AR2 Invoice Payment by Project

In Agresso there is s specific browser enquiry that allows you to check if Sales Invoices have
been paid against a project.

To open the specific Browser Enquiries:

Select the Reports Tab that can be found depending on how the user’s individual menu
is set up.

If menu is shown select LIl Reparts If menu is hidden select Reports tab &

E5 Menu| [ Reports | J2 Search

e [&] Alert list (24/06/2010 10:23:32)
Ready

From the reports menu select

= Global Reports

= 05-Sales Orders
8] AR2 Invoice Payment by Project (double-click to open)

1. The following screen will be displayed:

i ¥ B
i Enter parameters L P [ﬁ
Column name | Type m To oK
Inwoice Mo like:
2 Sales Order lie: _ | cancel |
3 |Project like:

e

2. Enter either your Sales Invoice Number, Sales Order Number, Project

3. The details will of your result will appear:

NB: If the results screen produces no value, then e  ither:
(a) The search criteria is inaccurate; e.g. Invoice Number
(b) There are no results for the particular search
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4. These are the descriptions of the fields:

10.

11.

12.

13.

CustID - Indicates the Customer ID number

Customer Name Name of the Customer.

Sales Order — Sales Order number

Invoice No — This shows the invoice number.

Invioce date — This is the date the invoice was originally raised.
Due Date — This is the date the invoice payment is due.

Pay Date — This will indicate when an Invoice was paid. If blank no payment has
been received

Description — Description of transaction

Curr — This is the currency of the invoice.

Invoice Amount — This is the amount for the invoice.
Status — the status of the invoice — B- Unpaid/C-Paid
Project — The project Number.

Project Amount — The amount paid to the project

5. To view the Sales Invoice

Click once on the selected row that an invoice is required

9| s
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Select Links on right hand side of the screen
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== Private
= AR1-Inwvoice Payment |
Global

Double click on AR1-Invoice Payment enquiry

This will open a new enquiry screen with the order number selected to view the relevant
invoice:

# " Enter parameters -
-_—
Column name | Type | From | To ﬂ oK

/

1 |OrderMo like 7016161
2_|invoiceNo ke ]

6. To view the Sales Invoice click on the Documents lcon

I

Double Click on Invoice to view Sales Invoice

AR1 Invoice Payment Position| Document archive |

Document type properties Create new document From template  Add existing document

= g Library: P1 {University of Glasgow) File Diescription Revision!
. IMVOICE FOR ODER: 7001271 Sales Invoice For 606685, ... 1

4 Customer Id (606685)
= /J L transaction (1255) {1255)
[0 EI0Z Purchase Invaices
= 47 LG transaction (7001271)
[0 Reenquisition Enclosures

0 =

This will show the Sales Invoice sent to the Customer.
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Enquiries Tel : 0141 330 6509
Fax: 0141 330 3226

Email : Finsalesled@mis gla.ac.uk

Charity Number, SC004401

VAT Registration No. GB 671 7980 93

NHS GREATER GLASGOW & CLYDE
Payments Department
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