
Appendix 2 
 

SSC Submission Procedure (including penalties for late submission) 
 
 
 
 
 

 
 
 
  
 
  
 
 
 
 
  

 
 
 

Friday Week 5 of SSC Block 
Deadline for Submission of All Assignments 

(submit electronically by 12 midnight)

Submitted by Deadline 
- Work Graded 

Major Problem with Submission 
e.g health problem/major personal issue 

Minor Problem with Submission 
e.g computer problems  

Contact SSC Supervisor 
(in advance)  
 
Arrange deferral of 
submission date up to a max 
of 3 working days

No Submission & No Contact 
with SSC Supervisor 
 
Work penalised according to 
University Guidelines 
2 subgrade points per working 
day late 

Contact Medical School (in advance) 
SSC Director or Deputies 
 
Provide appropriate evidence e.g 
medical certificate (see regulations) 
New submission date set 
 

No Submission & No Contact 
with SSC Supervisor 
 
Work penalised according to 
University Guidelines 
2 subgrade points per working 
day late 

No or Late Submission & No Contact 
with SSC Supervisor 
 
Work penalised according to University 
Guidelines 
2 subgrade points per working day late 

No or Late Submission & No Contact with 
SSC Director or Deputies 
 
Work penalised according to University 
Guidelines 
2 subgrade points per working day late 

Submitted by Deadline 
- Work Graded 

Submitted by Deadline 
- Work Graded 


