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YTD Sub-Project Transaction Query

This query details the transactions against an individual sub-project in the current
financial year.

Instructions on how to run

Double click on the query which you would like to run in the Agresso Tool-kit Menu:

File Edit Wiew Format Data Field links Links Tools  Wind

a

University of Glasgow

Menu Items

EI E} Personal Menu
. +-7 GU Reports
------ - Faculty Income & Expenditure Accounts
1=‘_‘| DL Budget Load
----- {77 Department1E
. +i-7 GL BudgetLoad
= 1= Agresso TOOLKIT
' . -7 01- I&E Report
. +1-7) 02- Research Support
EI Er 03- Indiidual Project Reporting
P b @ Portfolio Reporting
----- E| GLE?: Sub-Project Relation
. +{-7 LTD Felder
= ﬁv Y¥TD Folder
PooL IE General Funds Monthly Report
----- E Y¥TD Sub-Project Transaction Query
----- E] YTD Sub-Project Transaction Subtotal by Account Qu
----- E Y¥TD Sub-Project Balance Query
T 5] YTD Sub-Project Total Budget Query
. +--7 Endowments
@270 Donations/Discretionary
. +-7 05- Other

P T T N

Page 1



Pyl

Universit
, of Glasgowy

Agresso Tool-kit Enquiries

This should open a pop-up box screen similar to this:

#

B ° Enter parameters

Column name

Type

=

Peg'ibd

between
Sub-Project like

141745-01

To
201501 201514

Cancel

The pop box options are listed below:

Option
Description

Sub-
Project

Period

Sub-Project
Number

Month

Sub-Project is the 9 digit Agresso
sub-project number provided for
control purposes.

This option allows you to run a
query for time periods. For
example if you were running a
guery to match back to actual
figures on a I&E you would run
from 20XX01 to the period the I&E
was for. Or if you only wanted to
look at one month’s figures then
you enter only that month’s
period.

123456-01

20XXO01 - August
20XX02 — September
20XX03 - October
20XX04 - November
20XX05 - December
20XXO06 - January
20XX07 - February
20XX08 - March
20XX09 - April
20XX10 - May
20XX11 - June
20XX12 - July
20XX13 — Year-End Adj

Once you have clicked on OK the system will retrieve the information requested.

Be aware that if you have requested a project with a large amount of information it
may take a long time.

Your results should look something like this:
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Fle Et Data ook View Fomst frdow_ Help _&
[E1 18 College - General Consumabl... | N

sprassion 2 Newlink Organise links

uan ]

Add field Add/change etpressior Add relation ;\\ﬂmngm Addtree Expand base Deletefield Delete sl fielde Sesreficonitions Colum format®: Subtotal loqic-Properties: Event setup Conditional formatting Add)/changes

L

[- isetp|- 2 Seacrc] 3-Resits| \
f

w
TTIT(r) Transho|s] trafinv date | Period\Account [Account() College | Costc Coste(T] Cost_class | Project [Project(T] Cat3 | -ata(t] Cat7| Salemt |salemt(T] User|ser(T] Updated T Text] Amount
iz TeATRER 5366105

54

o|p| o

Mu\m\m\m\m\m\@

24763 STAFFDEVI
052 CoRGENE

3571 THEATREF

41194 THEATREF
44592 JAMES ARN

This has grouped the subtotals together. To release the transaction details click on
the video buttons.

14 4 » »|

Detailed transaction should look something like this:

@ AGRESSO Business World - [I3€ Col
S| | v 2| WGy
File Edit Data Tools View Format Links Window Help k —ax

& College - General Consumab... |

Adifield Add/change siprassion Add relstion” Adel flexi-fisld Add tres- Expsnd base D) 18 Delete sl fielde Seareh condiions Column format > Subtatal Iegic Properties Eventsetup Conditional formatting: Add/ehange = sxpression 2 Newlink Organise links ‘ g
[~ 1-setp|~ 2-Sechc| 3-Resuls| \ i
trafiny date | Period | Account | Account(r) College | Cos\ [Coste(T]|_Cost dass | Project Project(r] Cat3|at(r] Cat7] [Salemt(r] User] 1ser(r] Updated|TC| Text| Amount &
/0772010 21016530 PERIODICALL 101010\rts - The 700 209 TEATREF AYOUIAmre Yc Z3/07/201C0_Acarue 45,00 c
B AA Accruzs400017520 31/08/2010 011016130 PERIODICALL 1010100X s - The 700 24142 THEATRER GIACKGary Ja(31/08/201C0 Accruz  45.00 E
B AA Accrus54000.1752.2 310872010 2101621 RIS -Wal 101010(AN -The 700 2192 THERTRER GIACKGary Ja 3108/201C0 Acarue  37.60)
B AA Accruss 0001732 3 2310772010 21016270 OTHER CATEL 10101002\ The 100 2192 THEATRER AYOUIAmre e 23007/201C0 | Acarue 21,15,
B AA Accrus5400017529 3110872010 21016270 OTHER CATEL 101010(20ts \he 100 20192 THEATRER GIACKGary Jai 3108/201C0 |Acarue 2115
5.0P Depar 770005165 2 03/08/2010 D101 CONPUTRCL 101010(Avts - Ne 700 W19 THEATRER SYSTESystem 06/08/2010AS CREDI-15.67)
[77 |pL G Jouo0ooss70s 1 230872010 21016640 COMPUTEREL 10101002tz - TATDD 20192 THEATRER JBERR Jeanett 23/08/201C0 PRINT  54.50)
BP7 Convem0136409 1 20/08/2010 21016690 COMPUTEREL 101010 Avts - Thep e meATRER SYSTESystem 0[08/2010AS LASER 84,80
["5_|paA Accrusso0017325 230772010 201670 oFAIcEEQU L 1010100arts -The 29 THEATRER AYOUIAmre Ye 23/07/201C0 | Acarue  -1159)
[710 |5 A% Accrues 0001735 1 3110772010 201670 oFAICEEQU L 10101004t -The 70 2192 THERTRER AYOUlAmre Yc D4108/201C0 | Acrus -11.59)
| 11 |BP7 converoo132926 2 31/07/2010 201101 6720 OFFICEEQUI 1. 101010(Arts - The 700 24142 THEATREFF SYSTESystem 11/08/201CAS A-ZIN 2.7
B payrolo0o0 122527 310872010 21016811 UNDERGRAD L 101010(Arts - The 700 20192 THEATRER GIACKGary Ja 25/08/201C0 11383 64.7)
BGL GL Jou0O00SS704 1 2310872010 21017530 PHOTOCORY & 101010(Arts - The 700 219 THEATRER JBERR Jeanett 23/08/20100 (GL2PE 16,3
M1 Ml 1000012265 1 310872010 2101715 MAL CORI L 101010(Arts - The 700 20192 THEATRER GIACKGary Ja 30/08/20100 Malror 11341
B AA AcucS 400017324 2310772010 1101770 STATIONERY L 101010(Avts - The 700 2419 TEATRER AYOUAme 10 2307/20100 Acue .54
B AA Accrus54000.1739 0 310772010 21017170 STATIONSRY 1 101010(Arts - The 700 2192 THERTRER AYOULAmre YcD4108/201C0 | Acarue  2.7)
17 [8P7 Converno132026 1 31/072010 2101770 STATIONSRY L 101010(Arts - The 700 2092 THEATRER SYSTESystem 1108/20ICAS AZIN 3.25

It might be easier to put this into Exckl to sort or review you can do this by pressing
the reports button.

The popup box below should appear.
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Import Report
1= View log
T .

Double click on Browser and it should transfer the information into Excel.
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