	[image: image1.png]E Un1ver51ty‘ School of
7 of Glasgow | Veterinary Medicine





	[image: image2.emf]

	
	


INSPIRE AWARD SUPPORT APPLICATION – NOTES FOR APPLICANTS
1) Please complete ALL sections of the application form; this will avoid delay and the need to contact you for missing information.  The completed application form should be submitted to Caroline Hutchinson, (Room 228, McCall Building, School of Veterinary Medicine) for processing.
2) Applications should wherever possible be submitted IN ADVANCE of the proposed Conference/Research visit.  Applications may be considered retrospectively, if they are supported by appropriate receipts.
3) Where a grant from the Inspire Award Support Fund covers or makes a contribution toward air and/or rail travel, then it is preferred and recommended that travel is booked (and paid for) by the University.  Caroline Hutchinson can provide guidance and advice regarding this.  Please contact Caroline on (0141 330) 5704 or Caroline.Hutchinson@glasgow.ac.uk for further advice.

4) Should you make your own travel arrangements, all claims (except for mileage) must be supported by receipts or other proof of payment – and must be submitted no later than three months of the date of incurring the expense. 
5) It is a stipulation of the award that you submit a 500-1000 word article on the event.  This should be submitted to Caroline Hutchinson within six weeks of your return from the event.  This article will be placed on the INSPIRE web site and we would encourage you to take photos at the event to include in your article.
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