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Student Guide
1. SSC Aims and Objectives 
Student Selected Components (SSCs) complement the MBChB degree programme by offering students the opportunity to choose subjects which they wish to study in depth. This fulfils the GMC requirements, in the 2009 edition of Tomorrow's Doctors, which states that a minimum of 10% of the curriculum should be made available for student choice. 
It is for each UK Medical School to design its own SSC programme to suit its own local circumstances. At the University of Glasgow this takes the form of 5-week dedicated blocks selected by students from a wide range of menu options and is undertaken once in each of year 2, 3 and 4 of the curricula. In years 3 and 4, students are also provided with the additional opportunity to develop their own SSC (i.e., self-propose). SSCs are delivered using a variety of teaching formats and cover topics such as research projects, the study of core curriculum-related topics in more depth, and topics outside medicine including humanities and languages.

Although programmes vary between Medical Schools, the major aims and objectives remain broadly similar and in 2003, the GMC provided the following guidance as to what particular skills students should have the opportunity to develop.

· Learn about and begin to develop and use research skills.

· Have greater control over their own learning and develop their self-directed learning skills.

· Study, in depth, topics of particular interest outside the core curriculum.

· Develop greater confidence in their own skills and abilities.

· Present the results of their work verbally, visually or in writing.

· Consider potential career paths.

The importance of SSCs is further supported in the GMC’s “Outcome for Graduates” publication (2018). SSCs also help in addressing the GMC graduate domain “Doctor as a Scholar and Scientist”.

2. SSC Format and Content 
Supervisors, who are normally academic staff and members of NHS staff with honorary status or equivalent, decide on the format and content of their SSC, with guidance from the SSC team if required. Supervisor generated modules are offered to students in an online ‘menu’ from which students make their top 6 choices. Previous project titles can be viewed here 
(Menu Module Titles). The following descriptions outline some of the different types of SSCs which students may encounter throughout the programme. The list is not exhaustive and some SSCs may involve more than one format type:
· Clinical Placement-based SSCs – This could encompass the scientific basis underlying the causes(s), diagnosis and treatment of various diseases/conditions and could be integrated with practical aspects of disease management. Practical sessions may also include interactive clinical rounds with consultants and registrars.  Clinical modules often involve combinations of a project with clinical activities such as interviewing and examining patients, attending theatre, outpatients or ward rounds.
· Interpretative-based SSCs - Many staff members have performed research that has not been evaluated. Therefore, this could involve the student being given and asked to interpret quantitative or qualitative data. An example of a study of the quantitative data could be carrying out an audit and for a qualitative study could involve a review of results of interviews or focus group material.
· Survey-based SSCs - This could involve undertaking a piece of primary research by developing a research proposal, data analysis and the writing up of the results.

· Laboratory-based SSCs - This could involve carrying out experiments or undertaking a structured review based on laboratory methodology or integrating practical laboratory elements alongside a structured review. Many students considering doing an intercalated degree consider this option.

· Taught/classroom-based modules - These modules require students to attend lectures, tutorials and/or practical classes each week. Students may also be required to do some preparation in advance of these classes for example, some reading for discussion at a tutorial, preparation of oral presentations etc. Year 2 SSCs mainly follow this format.
3. Self-Proposed SSCs (SPSSCs)
Students entering years 3 and 4, unlike year 2 (menu only), may design their own SSC as well as also being able to choose from the menu. For this, students are required to identify the subject area and to directly contact an appropriate supervisor. Thereafter it will be necessary for a ‘Learning Contract’ to be agreed between the student and the supervisor. The student would normally approach staff and develop the module in collaboration with the proposed supervisor (sometimes other students will ask to join the module). Whether these other students are accepted is entirely up to the supervisor who will determine student numbers based on available resources. The crucial elements of the learning contract are the intended learning outcomes and the assessment modalities Whether these are achieved by the end of the module can be used to gauge student performance, assuming that they have not been set too high at the outset. The contract can be re-negotiated in such circumstances (SSC Office to be advised of any changes to the original learning contract). More detailed information about SPSSCs, including an SP exemplar can be found at the following links: Self-Proposed Guidelines - 10 Steps with Exemplar and Self-Proposed Exemplar Please note, that SPSSCs are your responsibility to set up and this includes funding, organisation and communication with your supervisor, although guidance about the process can be obtained from the SSC Office. It is also worth noting, that it is up to you to sort out adequate travel insurance or indemnification arrangements, if travelling out with the UK. Students should also check whether a visa is required for the period of your stay.
Students are not permitted to self-propose a module which is already included as a menu choice as this is unfair to other students. 

4. Attendance/Absence Reporting Regulations and Student Welfare Advice
Attendance in all the SSC blocks are compulsory, and students are required to pass the SSC in order to progress to the next academic year. If there is any medical or other problem that will interfere with attendance, students must inform their SSC Supervisor and SSC secretary (med-sch-SSC@glasgow.ac.uk) immediately along with recording on MyCampus. This is in line with University Regulations; you have already signed the Student Agreement which includes agreeing to attend all MBChB sessions and to follow absence procedures (link below) if unable to attend: Student Absence Policy - Student Guidance
Students who miss more than 5 days (20%) find it challenging to make up the time and are likely to fail the SSC.

If absent for less than 5 days, then self-certification is required; if more, a relevant medical certificate or similar should be provided. Patterns of absences are closely monitored by the Medical School and may raise a concern in relation to Fitness to Practice. 

Please do bear in mind, the Medical School has an excellent Welfare Team that can be contacted (med-sch-welfare@glasgow.ac.uk) if extra support is required. Student have also found the information on the MBChB wellbeing site and the wellbeing poster (links below) useful resources: MBChB Student Wellbeing  and Student Wellbeing Poster
5. SSC Menu Selection and Allocation
Outlines for each SSC within the menu modules are provided to allow students to make an informed choice about their selection. If students wish further information on a particular SSC outline, then to directly email the supervisor is appropriate.  
For allocation of SSC places, a computerised ranked-choice allocation system is used. From the list of available SSCs, students are asked to rank their choice of 6 SSCs and submit these online. Thereafter, an algorithm randomly selects a student and allocates him/her to his/her highest choice available and this process is repeated until all students are allocated to SSCs. The algorithm is run many times over until the best possible ‘fit’ is obtained in terms of all students getting their highest choice possible within the constraints of the number of places available. Thus, it is possible for one student to be allocated to an SSC lower down in his/her ranking than another student who had the same SSC ranked higher.  We advise students to include a module with a high number of free places to ensure that you are allocated to a module of your choice. Once students have submitted their final 6 choices then this cannot be changed so, please take care when carrying out this step. 
The SSC office will inform students when the menu is open and will allow a week for students to look over the choices before finalising their selection. Once the algorithm has run, both the student and supervisor will be informed of the outcome. Please note: the SSC office may have to reallocate students if the minimum student numbers are not achieved (at the request of the supervisors) or if the module is cancelled at short notice. If this is the case, then every effort will be made to reallocate students to their next best choice. Students should make contact with their supervisor approximately three weeks before the start of the module to obtain joining instructions (i.e., date, time and place of the first meeting).  
6. Assessment of SSCs 
a) Instruments of Assessment and Weighting
As all SSCs are assessed, with a requirement to pass each one in order to progress to the next academic year and as this process is scrutinised by the External Examiners, a particular important critical issue is how the module is assessed. Academic rigour is expected of all written work. 

Normally, the main assessment modality should consist of a properly referenced report/ dissertation/essay/audit (3000 to 4000 words, depending on the modality and weighting) on some aspect of the speciality/topic, although depending on the nature of the SSC other written work e.g., written examination and/or laboratory report may be appropriate. This should be the main outcome measure with the largest weighting of at least 60%. Although other more subjective assessments (e.g., supervisor’s assessment/judgement, oral presentation) can also be included, these will be limited to a maximum weighting of 40% in total.  In educational terms, improved reliability is achieved if more than one form of assessment is used. Students and supervisors regularly ask for guidance about assessment modalities, word count, etc. Therefore, the following common breakdown examples are shown below and help to encourage equity in workload across the programme although we appreciate that these may not be appropriate for all SSCs.  
The weighting suggestion is 1000 words for every 20% written work for 5-week SSCs.
Common Examples of Assessment Breakdowns

Supervisors Assessment/Judgement






20%

Oral Presentation (15mins including answering questions)



20%

Individual Written Report (5-week SSC: 3000 words)




60%

OR

Supervisors Assessment/Judgement






20%

Individual Written Report (5-week SSC: 4000 words)




80%

OR

Supervisors Assessment//Judgement






20%

Two Case with Reflection (5-week SSC 2000 words)



 
40%

Individual Written Report (5-week SSC 2000 words)




40%

OR

Of course, other types of assessment instruments can be used such as lab book, literature review, reflective portfolio, blog, website, learning resource etc. For these, like the above regular used methods the weighting suggestion is 1000 words for every 20% of written work for 5-week SSCs.
Audits are acceptable and strongly encouraged, although should be completed and written up by the end of the module.
Group Report - An important point to bear in mind is that if one of the major assessment modalities is a group report then some other means of assessing individual student contribution is required, for example, a referenced summary or reflective commentary of 500 words. These reports also have an increased word count depending on the number of students participating.

Simple case reports (i.e. clerking of patients) are acceptable but must be accompanied by a reflective commentary of ~ 500 words, which should also include references. This commentary can cover aspects such as pathophysiology/management/epidemiology, with the patient’s history and findings being illustrative. If only this type of case report is to be presented for assessment, three are expected, to give reflective commentaries totalling about 1500 words (e.g. 1,000 words on each case and 500 words on reflection).  
Note: If a case report is included, it must be written in such a way that the patient should not be identifiable.  Terms such as Mr X and the age of the patient should be used instead of initials and date of birth.
b) Format of Written Work
Students are required to carefully following the instructions about the submission style for the assignments. 
· When saving your work please use the file name format “XXXXXXX_Title” with the XXXXXXX being your student number. If you have more than one file, please include the assessment type in the file name, e.g., XXXXXXX_SSC_Report. This will help when it comes to submitting your work to Moodle.

· Written work such as reports/dissertations/essays/audits etc must include a cover page with a title of the work (e.g., SSC: Cardio-Oncology: Report Title) as well as the student’s registration number without the letter at the end (e.g., 0123457), Candidate number (e.g., CN 001) and the SSC supervisor name.
· Include your student number on every page in the footer and include page numbers in the footer.

· You should submit your written assignment as a Microsoft Word document only.

· Format of the work should be a sans serif font of your choice (e.g., Arial, Calibri), font size 11, line spacing 1.5 and have an accurate word count. Word counts do not include headings, subheadings, references, tables, figures, and table or figure legends. 
· The first paragraph should include a short introduction into what the piece of work(s) is/are covering. This will help orientate the reader/marker including the External Examiners who review the SSC programme

· The work should have appropriate headings in bold and logical sections, for example an academic paper may have sections such as Introduction, Methods, Results, Discussion, Conclusions and References
· Figures and tables can be included to illustrate concepts mentioned in the text, or to help the reader visualise content mentioned in the text. These can be taken directly from resources but need to be cited and referenced, but you may find that synthesis of information is better displayed by creating your own figure/table from information gathered from these resources, which still need to be cited and referenced accordingly. 
· All figures and tables should be used to complement the text and refereed to at the appropriate time in the text. All figures and tables must be mentioned in the text, e.g., ‘as illustrated in Figure 1’, ‘as shown in Table 1’ and include a legend/caption, giving a brief title and explanation of what they show.
· Referencing should be exclusively by Vancouver style, using a numbered series to indicate references. Ensure you use reliable and relevant references to support your statements. The bibliography lists these in numerical order as they appear in the text. Websites must be correctly referenced. Details of the Vancouver style can be found in various places including Referencing Styles and Vancouver Style
· Footnotes should never be used for referencing and are discouraged as they break up the flow of text. Footnotes are never used in scientific papers to communicate any information of relevance to the main text, which should be self-contained.  
c) Plagiarism and Artificial Intelligence
Plagiarism
An increasingly recognized problem is a tendency amongst students to use someone else’s work without giving credit to the original author by providing a reference. The following statement appears in the COPE Report: “Plagiarism ranges from the unreferenced use of others’ published and unpublished ideas, including research grant applications to submission under ‘new’ authorship of a complete paper, sometimes in a different language. It may occur at any stage of planning, research, writing or publication: it applies to print and electronic versions”. The ease of access to the internet, and of downloading material, sometimes results in large chunks of text being “lifted” and inserted into an essay/report without referencing. This is an unacceptable practice and if detected can result in disciplinary action. 

The rules for citation and referencing are quite simple and will help you to avoid plagiarism: Verbatim duplication of someone else’s work must be enclosed by inverted commas and referenced. Modification (e.g., re-writing) of someone else’s work while still conveying the original author’s concepts always requires referencing. This should go all the way back to the original author and not simply a reference to a review article which itself refers to others’ work. It goes without saying that the original reference must always be read and critically evaluated by the student. Caution is required with material derived from the internet as little of this is peer-reviewed, unless from recognised scientific journals. 
The University regulations define plagiarism as the submission or presentation of work, in any form, which is not one’s own, without acknowledgement of the sources. Plagiarism includes inappropriate collaboration with others. It is important to note that inappropriate collaboration with others includes inappropriate interaction with any other student, outside agency, website of software that generates assessment responses. Plagiarism can also arise from a student using their own previous work (termed self-plagiarism). Self-plagiarism includes using work that has already been submitted at this University or at any other institution. The incorporation of material without formal and proper acknowledgement (even with no deliberate intent to cheat) can constitute plagiarism. Work may be considered to be plagiarised if it consists of: a direct quotation; a close paraphrase; an unacknowledged summary of a source; direct copying or transcription. With regards to written work, the rule is: if information or ideas are obtained from any source, that source must be acknowledged to the appropriate convention, and any direct quotation must be placed in quotation marks and the source and page number cited immediately. Any failure to acknowledge adequately or to cite properly other sources in submitted work is plagiarism.
Plagiarism is considered to be an act of fraudulence and an offence against the University Code of Student Conduct. Alleged plagiarism, at whatever stage of a student’s studies, whether before or after graduation, will be investigated and dealt with appropriately by the University. The University reserves the right to use systems, such as similarity checking software, to assist with the detection of plagiarism in the interests of improving academic standards when assessing student work. At the Medical School we use the anti-plagiarism software Turnitin. Useful links about what constitutes plagiarism can be found on the following University of Glasgow websites:

· Plagiarism statement:

Plagiarism Statement 
· Information on Plagiarism for students from Student Learning Development (SLD): Student Learning Development - Plagiarism
· The following tutorial from the University of leister will provide some practical advice: 
· A Tutorial to Help You Avoid Plagiarism
Artificial Intelligence
It is important to note that using any form of Artificial Intelligence or computational aids in your SSC assessed written work without acknowledgement of that use counts as academic misconduct. University guidance to students on Artificial Intelligence in relation to student learning and assessment is available from the Student Learning and Development website: Artificial Intelligence - Information for Students 
d) Assessment Submission Process
The SSC assessment submission process must be completed by the Friday of the final week of the SSC.

For year 2 students, advice will be provided to you from the SSC team at the appropriate time and will essentially involve a two-step process where you:

1. Submit to a draft submission site on the SSC Moodle Assessment tab with Turnitin to check for plagiarism

2. Then submit to a final submission site on Moodle SSC Assessment tab for marking and feedback.
For years 3 and 4 students, advice will be provided to you from the SSC team at the appropriate time and will essentially involve a three-step process:
1. Submit to Moodle SSC Assessment tab to generate a Turnitin report for each piece of assessment 
2. Submit assessment with Turnitin output to your supervisor via email
3. Send a ticket from your NHS ePortfolio to your SSC supervisor for marking
More information on each of the steps:
1. Moodle Submission - On completion of the SSC module, students are required to submit their SSC assessment files (e.g., essay, report, PowerPoint, etc) to the MBChB SSC Moodle page Assessment tab. Any oral presentation slides should also be submitted along with your written work. 
On Moodle, you can submit a draft and once ready, a final version submission. More specific information on where and how to do this can be found on Moodle. Please note, Turnitin will not accept zip files. Also, bear in mind; it is not our intention to 'catch students out' but to encourage good academic writing practice. Turnitin similarity reports can take a while to generate, so make sure you give yourself plenty of time before the deadline. Information on what constitutes plagiarism can be found on the here: Plagiarism Statement.
IMPORTANT: The assessment submitted to the Moodle link labelled "FINAL" is date stamped and will be considered as the final submission. Any subsequent versions will not be accepted so, please take care when performing this activity. Also, when submitting you will be asked agree to the submission statement saying your work adheres to the university’s declaration of originality which can be found here: Declaration of Originality Form
Please note: if you do not submit to Moodle by the SSC assessment deadline, your work will be considered late, and penalty points will be applied.
2. Supervisors Submission - Once students are happy with their final Moodle submission, then email the Turnitin similarity report together with your original written work to your supervisor. This is important as supervisors will be required to acknowledge that they have viewed the Turnitin output for each assessment. If the file is very large, then you may need to zip prior to sending to your supervisor. Examples on how to zip files with Winzio can be found here; Quick examples of how to zip files with WinZip – WinZip - Knowledgebase
3. NHS e-Portfolio. Once students have sent their work to their supervisor, then they are required to go into your NHS e-Portfolio and send a ticket to their SSC supervisor using the appropriate SSC Year Assessment Form. 
e) Code of Assessment
All work produced by students is assessed using the University of Glasgow code of assessment. This involves using an A to H grading system which can be views at the following link:which is contained in the Fees and General Information section of the University Calander:
Academic Policy & Governance  
This involves using an A to G grading system which employs descriptors of student performance based on learning outcomes – in effect, the extent to which the learning objectives of the module have been achieved. For each relevant assessment instrument, a grade with secondary band will be awarded. These will be summed subsequently to calculate the overall grade which will also be sub-banded (e.g., A3, C2 etc). Please note that, in keeping with assessments in other parts of the course, there is no formal mechanism for challenging the academic decision of the grade awarded. Any student awarded E to G grades should normally be offered the opportunity of remediation unless the reason for failure relates to non-submission of work or non-attendance.
f) Penalties for Late Submission and Extensions
As mentioned above, students are expected to complete all written work by the end of the SSC block and submit to Moodle which is “date stamped”. Failure to do so will incur a penalty of reduction of the grade awarded by two secondary bands for each working day (or part of a working day) the work was submitted late. In circumstances where due to a minor problem a student is unable to submit work by this deadline, or who anticipates being unable to so submit, he/she may ask the SSC Supervisor for a deferral of the deadline, subject to a limit of three days. Please ensure you inform the SSC office of an agreed authorised extensions by your supervisors. This will ensure that the Moodle submission deadline will be extended to avoid penalties being recorded.
Where a student experiences a major problem with submission e.g., due to illness or other adverse personal circumstances, he/she must make the circumstances known to the SSC Director or Deputy, and provide appropriate written evidence such as:

1. Medical documentation e.g., a medical certificate, a medical report or a note from a hospital

or 

2. Other types of documentation e.g., a note from an independent responsible person who can vouch for the event(s) which led to difficulties; evidence from a member of staff who was alerted to the circumstances at the time (e.g., Advisor of Studies); a letter from student counselling services or other professional that the student consulted during the period when the difficulties were occurring.

Notification should normally be made before the end of the SSC block but not later than one week after the date at which submission of the work for assessment was due, otherwise this shall not be taken into account unless circumstances have prevented the student from notifying the SSC Director or Deputy within this time. If the documentary evidence presented is accepted, a new deadline will be set to which the student must adhere, otherwise the late submission penalty described above will apply. Appendix 1 shows a flow diagram of the procedure for applying penalties.

g) Provisional and Formal Assessment Outputs
Once supervisors have marked the work online, the students will be informed of their grade or can view their grade on NHS e-portfolio (the latter applies to year 3 and 4). Please note, the grades awarded at this time are provisional until formally approved by the External Examiners. External Examiners will inspect a selection of grades, along with all the fail grades. In line with university regulations, and responses from External Examiners and students, the students’ work will also be moderated by Medical School academics.
7. Supervisors Evaluation
An electronic evaluation form is available for students to complete at the end of every SSC module. This re-enforces good practice and helps for future module improvements. In addition, some supervisors use this for appraisal purposes. Therefore, to complete this evaluation is most helpful and strongly encouraged. 
8. Progression and Graduation

In addition to passing all the professional examinations, students must pass each SSC block in order to progress to the next academic year. 

Note 1: Students that are required to resit their SSC during the summer will be required to undertake this locally by an experienced supervisor who is heavily involved in the course. This ensures that the students receive the appropriate and necessary support. Therefore, self-proposing is not possible. This is important as SSC grades for the resit have to be returned to registry in a timely manner in order to allow progression to the next academic year. This process has proven to be highly effective in providing students with the optimum guidance for success and progression. A resit SSC must be completed prior to the undertaking of an elective.
Note 2: If you fail your first sitting of an SSC and pass your resit, the resit grade that you achieve will not be capped on MyCampus although it will be recorded on your transcript that this was achieved as a resit. Although, all pass grades are capped at a ‘D3 pass grade’ for internal purposes for Honours and Commendation ranking.
Note 3: A student who is permitted to repeat a year of the MBChBh programme (for whatever reason) will be required to do an SSC in the repeat year whether or not a pass grade has been obtained in the previous attempt. Also, repeat students should not choose the same SSC that was undertaken in their first attempt at the year. This is in the best interest of the student, as it will add to their experience and widen their horizons. An exemption to this rule would be if a student withdraws from the year prior to their SSC, in which case they may apply to the same SSC.
SSC Administrator, 
Wolfson Medical School Building, 
University of Glasgow, 
Glasgow, G12 8QQ


E-mail:       med-sch-SSC@glasgow.ac.uk
Sept 2024
Appendix 1

SSC Submission Procedure (including penalties for late submission)










Friday Week 5 of SSC Block


Deadline for Submission of All Assignments








Minor Problem with Submission


e.g. computer problems 





Major Problem with Submission


e.g. health problem/major personal issue





Submitted by Deadline


-Work Graded





No Submission & No Contact with SSC Supervisor





Work penalised according to University Guidelines


2 subgrade points per working day late





Contact SSC Supervisor and SSC Office (in advance) 





Arrange deferral of submission date up to a max of 3 working days








No Submission & No Contact with  SSC Supervisor





Work penalised according to University Guidelines


2 subgrade points per working day late





Contact Medical School  (in advance)


SSC Director or Deputies





Provide appropriate evidence e.g medical certificate (see regulations)


New submission date set








No or Late Submission & No Contact with SSC Director or Deputies





Work penalised according to University Guidelines


2 subgrade points per working day late





No or Late Submission & No Contact with SSC Supervisor





Work penalised according to University Guidelines


2 subgrade points per working day late





Submitted by Deadline


-Work Graded





Submitted by Deadline


-Work Graded








